Creating a Professional Learning Community
Using Ning

N i
]n pular network
g SignUp or SignIn / Popular Social Networks

Step 2 - Signing up

Create You Social Network for Anything
1. Go to the Ning

website at
www.ning.com.

2. Click on the “Sign
Up” link to begin to create your s
own social network.

our Social Network ‘

Pick a Web Address .ning.com CREATE

Inconvenient Youth Giada Network

Created by Inconvenient Youth Official social network for Giada De Laurentiis. Created by Giada

3. Create a personal Ning ID by completing each of the following
steps below (name, valid email address, password, birthday,
code).

[ | . . .
ng Great! First, Sign Up for a Ning account

To create your new social network in a few easy steps, first sign up for a free Ning ID.
Already have a Ning ID? Sign In.

...or Sign In Name

Email Address

Password | sssses
Retype Password

Birthday |January |1 +| 1975 -

Type the Code

on the Right Tb()y m

= By signing up, you agree to the Terms of Service and Privacy Policy.

Problems signing up?

4. When you are done, click on the blue “Sign Up” link.
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Step 3 - Creating a network

1. In the screen below, type in the name of the social network you want
to create. The name of your social network can be anything you

want.

N . | | |
ln Search popular networks
g SignUp or SignIn / Popular Social Networks

Create Yoyr Own Social Network for Anythin

Name Your Social Network ‘

Pick a Web Address .ning.com CRERTE

Ning Spotlight

Here are a few of the hundreds of thousands of social networks on Ning today...

1889 members i I

Inconvenient Youth

Giada Network

Created by Inconvenient Youth Official social network for Giada De Laurentiis. Creal¥d by Giada

4. Click on the “CREATE” button when you are done.

. Then type in

the name of
your web
address.
Ideally, you will
want to create
a web address
similar to the
name of your
social network.

. Ning requires

your web
address to be
at least six
letters long.
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Step 3 - Creating a network (cont.)

5. Fill in the basic information about the network you are creating.

Determine your privacy settings, tagline, description, keyworkds,
and preferred language.

Describe Your Social Network Launch! or @

Give everyone a reason to join your new social network. Want to make your network private or use
a language other than English? Do that here too.

Network Name |

Privacy ® Public - Anybody can see or join it
(O Private - Only invited people can join and see it

Tagline

Appears in the header of your network

Description

Up to 140 characters (140 left)

Keywords

Separate each keyword with a comma

Language | English (U.S.) =

6. Click on the blue “Next” button when you are finished.
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Step 4 - Adding network elements

1. Add the features you want to include on your social network page by
clicking on any one of the listed Featurea elements on the left and
then dropping it into the Layout template on the left.

°
ng Add Features to Your Network Launchl o [

Choose the features you want for your new social network by dragging features from the list on the 2 " By Cllelng
About Your Network left to the homepage layout on the right. on the blue
Appearan(e Feames Layou! “Vi eW all
B Photos ) Full Sail Learners features"
Eh link, you can
—— see the full
o list of
features Ning
o has to offer.
Drag Here to Remove
Feature
Nzt

3. Toremove a feature, click on the feature you want to remove and
drag it to the “Drag Here to Remove Feature” drop box.
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Step 5 - Customizing your network

1. Ning allows you to further customize the appearance of your site by
allowing you to adjust the color and text features of the site. Begin by

choosing a theme.

Customize Appearance

Make your new social network stand out from the crowd by choosing a theme and customizing it below.

First, choose a theme

Light Slate Dark Slate

- e e

Heading

= “ e

Hoading  Headi

Soft Melon

Blue Jeans Loft

Headi

Ocean Winter

e

2. After you have
chosen your
theme, you can
continue to
make
adjustments to
the color, text,
and font size of
your network.
You can also
add logos to
your site from
this menu.
Simply click on
the color
choices and
text options in
each section.

Dusty
e P |
Hoadi Hoadi Hoadi Hoad

Chocolate

Network Name
i Headi

Cheesecake

Network Name Network Name

Now, make it uniquely yours

Theme Settings | Advanced

Network Name v

Fonts

Heading Font " Georgia + AaBbCc
Body Text W AaBbCc
Font Size | Default

Header, Footer & Sides

Network Name - i

Don't Repeat Image ¥

Header Background

To fill the header use an image 955 pixels
wide

Add a Logo | NONE |[m]

This image replaces the network name

Top Bar & Footer - Z:: | ™ Show Ning Logo?

sices [ =

Tile Image

Body & Content Area

Text Color - i

Link Color - i
Subheader Color - i
=

Subheader Background
Body Background i =

Tile Image

Network Name

Main My Page Members
Page Title

Lorem ipsum dolor sit amet,
consecietuer adipiscing elit. Nunc
scelerisque blandit dofor. Vestibulum
ante ipsum primis in faucibus orci
luctus.

Lorem Lorem Lorem
psum ipsum
dolor sit  dolor sit
amet, met, imet,
consectetuer consectetuer consectetuer
adipiscing  adipiscing  adipiscing

Lorem Lorem Lorem

ipsum ipsum ipsum
dolor sit dolor sit dolor sit
amet, met, met,
consectetuer consectetuer consectetuer
adipiscing  adipiscing  adipiscing
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Step 5 - Customizing your network (cont.)

3. Once you are done, click on the blue “Launch!” button in the bottom
or top right of your screen.

B

4. As an additional level of security for your site, create a Master Key for
any network you create or adminstrate on Ning. Make sure it is one
you will easily be able to remember.

ng Create your new Master Key...

Your Master Key is separate and unique from your email address and password. You'll use your
new Master Key for any network you create or administrate.

Choose Your Master Key | eeee

Confirm Your Master Key ----{

5. Click on the “Go!” link when you are finished.
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Step 6 - Forum Features

1. Using the forum feature, start a discussion. Begin by clicking the
“Start a Discussion” link.

Full Sail Learners

'ELN Invite My Page Members Photos Videos Forum | vents Gadgets Manage

Members Edit

g (]
Welcome to new social network, Anthony 2::’3::“' Armstrong
N Armstrong! 54 Inbox
/ Here e a few things you can do right now... & Aerts

gk Friends - Invite

site M lew All l 3 > 6 . ) =
=k Invite More View Al = ﬁ / @ Settings

Photos Edit Invite friends ld photos Add avideo Starta discussion Make it unique Quick Add...
4+ Add Photos

Events Eqdit | Ads by Google
Videos Edit | 9 Create Event
% Add Videos

Forum Edit

=k Start a Discussion

1 flat stomach

2. Next, enter the details of your discussion post. To upload a
document from your computer, click on the “Choose File” button.

Once you are satisfied with the contents of your discussion post,
click “Add Discussion.”

Full Sail Learners

Main Invite MyPage Members Photos Videos 1} Events Gadgets Manage

All Discussions My Discussions

Add a Discussion

Anthony Armstrong
Sign Out

|4 Inbox

o Alerts

Discussion Title: “ | | & Friends —inve
@ Settings
Post B/ US o8 QUICKATD...
Ads by Google

Tags:
Attach File(s): Choose File ) no file selected

Choose File ) no file selected

Choose File ) no file selected 1 flat stomach

soussion | Concol P
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Step 7 - Events feature
1. By utilizing the “Events” feature in Ning, you can post a reminder

of an event for all of your social network members to see. Start by
clicking the “Create Event” link.

Full Sail Learners

'EN Invite MyPage Members Photos Videos Forum Events Ge Jets Manage

Members Edit

©  Anthony Armstrong

Welcome to your ng 7 social network, Anthony Sgnout

)
3 - strong! |54 Inbox
: o things you can do right now... & Aerts

Y Ve . o8 Friends - Invite
Invite More iew All ﬁ / o
4 b & Settings
Photos. Edit Invite friends

Add avideo Starta discussion Make it unique Quick Add...

photos.

4 Add Photos

Events Edit  Ads by Google
Videos Edit | | 4 Create Event
4 Add Videos
Forum
Pl MLT - Week 4 Group Project
{ Started by Anthony Armstrong 56 seconds ago.
< Start Discussion View All

A £lnt mbmnmale

2. Fill n the detail

of your event. You  [re e

. Add an Event 4 Inbox

will need to i
Step 1: Create an Event  Step 2: Invite members & Friends - Invie

X . @ settngs
incl nim g ol L TR

C u e a a g e ) Name [ @ Public: Anyone can see and RSVP

. . Event Image | one 8] O Private: Only invited people can RSVP fos by Google
descrl ptlon event 'Adda photo o imageas part o your vent display 1 Disable RSVP
) Description B 7 USw®@m™ 0 Hide Guest List

type, start time,
Iocation, and 1 flat stomach
WebSIte Ilnk Sentype | rule: obey

Example: Fundraiser, “Birthday Party"

Start Time (Mo s (2 9200877 (5% (0 (W 3 I cutout 2 Ibs of

End Time Add End Time stomach fat per week

Location by obeying this 1 old
Add a general location such as “The Fillmore" so your event rule.

will show up in area results

Street

3. Click on the “Add  |™™

Website orMap  pp://

Event” Iink When 'Add the web address for the venue or link to a Google Map
you are finished.

CathysWeightLoss.com

Organized By Anthony Amstrong
Ifyou want the ht to be someone other than you

. l ’ m About Full Sail Learners
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Step 7 - Events feature (cont.)

4. Next, you will be given the option to send an email invite to friends.
This step is optional. By clicking on the “Skip =7 link, you can
proceed back to the Events feature page.

Full Sail Learners

Main [[0] MyPage Members Photos Videos Forum Events Gadgets Manage

Invite to 'Wimba Session'

¥ Enter Email Addresses

Send To

‘Separate multiple addresses with commas

Your Message (Optional)

> Invite Friends
Invite Your Friends to ‘Wimba Session’

5. When you have completed your Event posting, it should appear
something similar to this on the events page.

Full Sail Learners

Main Invite MyPage Members Photos Videos Forum N =[] Gadgets Manage
All Events My Events

FEMl Wimba Session

“ Add an Event  Anthony Armstrong
Sign Out

4 Inbox

Added by Anthony Armstrong o Aerts
_— o Friends - Invite
Event Details Admin Options & Settings
— Quick Add...
‘ Time: November 2, 2008 at 6pm £ Feature
Location: Wimba / Edit Event Ads by Google
kb Website or Map: http:/fullsail.wimba.com/ 124 Send Message to Guests
Event Type: fullsail $8 Delete Event
Organized By: Anthony Armstrong
Latest Activity: 43 seconds ago Your RSVP
= Invite More People ¥ Export to Outlook or iCal (ics) You are attending.
Change RSVP
Event Description Attending (1)
Discuss individual roles and responsibilities. 1 flat stomach
Comment Wall rule: obe
Add a Comment View All
2 I cutout 2 Ibs of
2 B I UGS e
stomach fat per week
by obeying this 1 old
rule.
Add Comment

CathysWeightLoss.com
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Step 7 - Events feature (cont.)

6. The Event will also be visible on the Main page.

b .l Scil Learners

Invite MyP. e Members Photos Videos Forum Events Gadgets Manage

Memb Edit ) °
embers L Welcome to your new social network, Anthony Anthony Armstrong

Sign Out
Armstrong! 4 Inbox
Here are a few things you can do right now... & Alerts
’ v vi B — . 5% Friends - Invite
+ Invite More lew? a l-g ﬁ ’ / 3 Settings
Photos d Invite friends  Add photos Add avideo  Starta discussion Make it unique Quick Add... G
+ Add Photos
Events Egit | Adsby Google
Videos Edit November 2 Wimba Session New York Film
. Sunday November 2, 2008 at 6pm - Wimba Academy .
= Add Videos Hands-on film & acting
school 1 Year, BA, MFA
4k Add an Event View All & short term
www.nyfa.com
Forum Edit
MLT - Week 4 Group Project Network Diagnostic
Started by Anthony Armstrong 13 minutes ago. Tool
Made by network
= Start Discussion ViewAll || engineers, for network

engineers. Trv it now.
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Step 8 - Photo and video features

Adding Photo(s)

1. To add photos, click on the “Add Photos” link.

Full Sail Learners

L'-0 Invite MyPage Members Photos Videos Forum Events Gadgets Manage

Members Edit .
Welcome to your new social network, Anthony Anthony Amnsirong
s o
A Armstrong! 4 Inbox
i Here are a few things you can do right now... & Aerts
P - - & Friends - Inve
% Invite More ey ! l.e ﬁ s i / @ Setings
Photos Edit Invite friends Add photos Add avideo Startadiscussion Make it unique Quick Add...
+ Add Photos
Events Edit| | Adsty Google
Videos Edit November 2 Wimba Session New York Film
Sunday November 2, 2008 at 6pm - Wimba Academy
% Add Videos Hands-on film & acting
school 1 Year, BA, MFA
% Add an Event ViewAl | g short term
winyfa.com
Forum Edit
MLT - Week 4 Group Project Network Diagnostic
Started by Anthony Armstrong 13 minutes ago. Tool

o Start Discussion

Made by network
ViewAll engineers, for network
engineers. Trv it now.

2. Ning provides you with a number of options for importing photos to
your social network site. If there are a number of photos you want
to upload at once, choose the “Photo Bulk Uploader.” If you would
prefer to upload photos individually, choose the “Simple Uploader.”

Ful Sail Learners

Man | . MyPage Members [ZF'") Videos Forum Events Gadgets Manage

Full Sail Learners

Main Invite MyPage Members [0 ] Vid Forum Events Gadgets Manage

AlProtos AllAbums My Protos My Abums My Favortes Anthony Amistrong R AlAbums My P My Favartes
San0t
Add Photos i o
. Add Photos
2 Fiends - i
Upload Photos From Your Computer : More ways to add photos...
= @ Settings Upload Photos From Your Computer N
o ..by phone or email
Wanthonyarmstrong o] Have a lot of photos you want to share? @] Add photos or videos to Full
& Deskiop Ads by Goode I Try the bulk photo uploader “5 sail Leamers directly from
(i Documents your phone by sending them
% Dswm\oms 1. ((Choose File ) nofie soected to an email address.
Ubrary (
& Movies 2. More Information
i Music
3 picures 3 ..from Flickr
(@ Public 4 fl H k "
@sies : ICKr
5. Add photos from your Fickr account.
5 Add Photos
1 flat stomach g
rule: obey 7
¥ information 8. (Choose File ) nofie selected
I cutout2 Ibs of 10 upload these phe der the Terms of Service,
‘stomach fat per week
X Add Photos.
You anulead 100 phoosata e by obeying ths 1 old ==
Nae - ule.
How it works
Each photo may be up to 10MB in size. We support photos in the .jpg, .gif and .png file formats. CathysWeightLoss com Each photo may be up to 10MB in size, but smaller photos will upload faster. We
Retun to support photos in the jpg, .gif and .png fle formats.

Photo Bulk Uploader

Simple Uploader
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Step 8 - Photo and video features (cont.)

3. Ning also allows you to import photos from your Flickr account or
from your phone or email.

Full Sail Learner:

Main Invite MyPage Members [LS | deos F um Events Gadgets Manage

All Photos All Albums My Photos My Albums My Fav

Add Photos

More ways to add photos...

Upload Photos From Your Computer
P P ...by phone or email
[| Have a lot of photos you want to share? | Add photos or videos to Full

T Try the bulk photo uploader

(Choose File ) no file selected to an email address.
(Choose File ) nofile selected More Information
(Choose File ) no file selected ...from Flickr

sobctea flickr-

selected Add photos from your Flickr account.

selected Add Photos

® NGO AN

selected

selected

1

ave the right to upload these photos under the Terms of Service.

Add Photos

How it works
Each photo may be up to 10MB in size, but smaller photos will upload faster. We
support photos in the .jpg, .gif and .png file formats.

4. Once your photo(s) have been imported, you will be given the
option of adding a title, description, and other photo information. If
you do not want to add anything to the photo, click on the “Skip
this step” link on the right.

Edit Photo

Add a title, description, and other information to the photos you just uploaded.
Everything is optional; if you don't want to add anything, just click “Skip this step” on the right.
Skip this step »

Title Who can view this photo?
Korea012 @ Anyone
Description (O Just My Friends
O Just Me
Location
2 Rotate Photo Tags: —
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Step 8 - Photo and video features (cont.)

5. The uploaded photo(s)
will now display on your

Main page as a
slideshow.

o

Adding Video

Full Sail Learners
("F'Y Invite MyPage Members Photos Videos Forum Events Gadgets Manage

Members Edit o o
Welcome to your new social network, Anthony
A Armstrong!
Here are a few things you can do right now...
Invite More View All 5 = o
== : A I W W
Photo: Edit Invite friends Add photos Add avideo Startadiscussion Make it unique
Events Edit
2 Wimba Session
Sunday November 2, 2008 at 6pm - Wimba
Play Again 4 Add an Event View Al
Forum Edit
» Share MLT - Week 4 Group Project
Started by Anthony Armstrong 19 minutes ago.
<4+ Add Photos View All
& Start Discussion View All
Videos Edit
<4 Add Videos

6. Adding video(s) is just as easy as adding photos. To begin, click
on the “Add Videos” link.

7. Choose which
method you want
to use for
uploading your
video(s). You can
choose the bulk
video uploader,
the simple
uploader, your
phone, email,
YouTube, or
Google.

Full Sail Learners

Main Invite MyPage Members Photos R'/[''} Forum Events Gadgets

Al Videos My Videos My Favorites

Add Videos

Upload a Video From Your Computer

ﬁl Have a lot of videos you want to share?
il Try the bulk video uploader

Choose File ) no file selected

I have the right to upload this video under the Terms of Service.

How it works
Files must be 100MB or smaller. We support .mov, .mpg, .avi, .3gp and .wmv file
formats.

Manage

More ways to add videos...
...by phone or email
‘D) Add photos or videos to Full
5 ail Leamers directly from
your phone by sending them
to an email address.

More Information

...from YouTube or Google

Youf Go:gle

Grab the HTML ‘embed' code from
any popular video site and add that
video to this social network.

Add Video
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Step 8 - Photo and video features (cont.)

8. Once your video(s) have been imported, you will be given the
option of adding a title, description, and other photo information. If

you do not want to add anything to the photo, click on the “Save”
link on the right.

Edit Video

Add a title, description, and other information to the video you just uploaded.

Title: Who can view this vidho?
\ ST ® Anyone
| & | ; Description O Just My Friends
O Just Me

Location

Map It
Tags:

Full Sail Learners
('} Invite MyPage Members Photos Videos Forum Events Gadgets Manage

Memb: Edit . (x}
emhers ‘ Welcome to your new social network, Anthony | Anthony Amstrong

Sign Ot
J Armstrong! ‘ ‘ ! .
9 T h e u p I Oa d ed Here are a few things you can do right now... o Wens

o Friends - Invite
. . & Invite More View Al 9 = N o
video(s) will now d I @ ® /e
Photos. Edit Invtefriends  Addphotos  Addavideo Startadiscussion Make tunique Quick Add...

be displayed on o | o Googe
yo U r M a I n pag e . n November 2 @ Wimba Session New York Film

Sunday November 2, 2008 at 6pm - Wimba Academy

Hands-on film & acting
school 1 Year, BA, MFA
& short term

wiw.nyla.com

Play Again  Addan Event ViewAl

Forum Edit

’ Shire Pl MLT - Week 4 Group Project Network Diagnostic
DY Started by Anthony Armstrong 26 minutes ago Tool
+ Add Photos View Al Maqe by network
# Start Discussion Viewp | engineers, for network
Videos Edit engineers. Try it now.
wiw SolarWinds.com

Remote Access
Solution

Award-Winning Remote
Access for Any Windows
or Mac Desktop. Try

Free!
Added by Anthony Armstrong www.Bomgar.com

% Add Videos View All

Search Engine Master

.......................
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Step 9 - Invite friends

1. Now that your social network is set-up, the final step is to invite

your fellow Full Sail colleagues to join. To do this, click on “Invite”
tab on the Main page.

Full Sail Learners

Comi »unicate, Collaborate, Create

'ETLN Invite My Page Members Photos Videos Forum Events Gadgets Manage

2. Next, enter the email addresses of the people you want to invite to
your site and a brief message.

Full Sail Learners

Communicate, Collaborate, Create

Main QL7 CN My Page Members Photos Videos Forum Events Gadgets Manage

Invite to 'Full Sail Learners'

¥ Enter Email Addresses

Send To

Separate multiple addresses with commas

Your Message (Optional)

» Import from Web Address Book
Yahoo Mail, Hotmail, GMail or AOL Mail Y \0 ™M o

» Import from Address Book Application
Microsoft Outlook, Apple Address Book, .CSV, etc.

3. Ning makes it easy to import addresses from either your Web
Address Book or from an Address Book Applicaton on your
computer.



